STAFF POSITIONS

B.Com with Auditing & Advance Accounting / BBA
Finance (at least 50% marks)

Experience
01 year experience in Store Management.

Maximum age 30 years

Sr. Name of Post Equivalent to Job Specification Job Descriptions (JDs)
No. BPS (Qualification & Experience for initial Induction)
1 Stock Verifier 15 Qualification The Stock Verifier shall report to Audit Officer and be responsible to: Physical

inventory count:Conduct regular, comprehensive physical counts of inventory
in warehouses, stores, or other locations to compare against system records.
This may be done through annual stocktakes, continuous cycle counting, or
seasonal verification.

Discrepancy investigation: Identify and investigate any variances or
discrepancies between the physical stock and the recorded stock levels.
Determine the root cause, such as theft, damage, errors in recording, or
misplaced items.

System and process review: Evaluate the effectiveness of internal controls and
inventory management processes to identify weaknesses and recommend
improvements.

Condition assessment: Check the condition of all stock, flagging any items that
are obsolete, expired, or damaged.

Reporting: Prepare detailed audit reports summarizing findings, including
discrepancies, causes, and recommendations for corrective action.
Collaboration: Work closely with other departments, such as warehouse,
operations, finance, and procurement, to resolve stock issues and ensure
proper inventory handling procedures are followed.

Compliance: Ensure the company's inventory management and stocktaking
procedures are compliant with established company policies, accounting
standards (such as GAAP or IFRS), and other relevant regulations.

Follow-up: Implement and track corrective measures to address identified
issues and prevent their recurrence.

Any other work assigned by the In-charge officer.




